During this process, the Soldier sits with the
Personnel Manager or Designated Administrative
Personnel while they input DD Form 93 (Record
of Emergency Data) into eMILPO.

1
Access the

Electronic Military
Personnel Office
(eMILPO) website

Input Army Knowledge
Online (AKO) username
and password

Click on "eMILPO"
(eMILPO)

(AKO & eMILPO)

4
Click on "Accept”
(eMILPO)

Click on "Emergency

Notification"
(eMILPO)

Select "SSN"
(eMILPO)

Input Soldier's

SSN
(eMILPO)

Click on "Add"

(eMILPO)

Select the box on the
appropriate Soldier's
row
(eMILPO)

Click on "OK"
(eMILPO)

Click on "Search"
(eMILPO)
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Add multiple child
emergency notification

Add child emergency
notification category?

Add spouse emergency

o Input requir
notification category? put required

Input required Click on “Save”

Click on "Submit"

Select "SPOUSE" Click on "Submit" Click on “Save”
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28

23

B 26 Add additional father
Add father emergency Yes 24 25 ) 27 e
notification category? Select "FATHER" Click on "Submit" "‘iﬁ?trﬁqg”ﬁd Click on "Save’ emergency notification
(eMILPO) (eMILPO) (EOMIL?D g) (eMILPO) category?

No

34
Add additional mother
emergency notification
category?

29
Add mother emergency
notification category?

No Yes

Input required
information
(eMILPO)

Click on “Save”
(eMILPO)

Select "MOTHER"
(eMILPO)

Click on "Submit"
(eMILPO)

18JUL 11



35
Add information for a
person not to be notified

due to ill health?

36
Select "DO NOT
NOTIFY"
(eMILPO)

Yes

37

Click on "Submit"

(eMILPO)

40

38
) 39 Notify multiple people due
In.put reqqlred Click on “Save” to ill health?
information (eMILPO)
(eMILPO)

No

41

Yes

Add beneficiary for
death gratuity?

"BENEFICIARIES FOR
DEATH GRATUITY"
(eMILPO)

Multiple beneficiaries
for the death gratuity
payment?

Input required

Click on “Save”

Click on "Submit"
(eMILPO)

46
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47 52

48

D Add beneficiary for 50 Multiple beneficiaries for
; Yes— Select "BENEFICIARIES 49 . 51 .
ey, FOR UNPAID/PAY Click on "Submit" Input required Click on “Save’ the unpaidipay allowances
' ALLOWANCES" (eMILPO) EMILPO) (eMILPO) payment?

(eMILPO)

No

53
Add information for the

54

56 57

No Person Authorized to Direct ves Selgﬂ;ﬁ%ﬂﬂgy’a‘l‘ Click on5§Submit" Select the Input address of Click on “Save”
Disposition (PADD)? . dependent's name valuable papers MILPO
INFORMATION (eMILPO) (eMILPO) (eMILPO) G )
(eMILPO)
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59
Remove an emergency
notification category?

Yes 60 61
Select "Remove" Click on "Submit"
(eMILPO) (eMILPO)

64
Remove additional

62 63 ltiona
Click on “Save” Click on "Yes" emergency notification
(eMILPO) (eMILPO) category?

No

65

Update an emergency
notification category?

Yes

66
Select "Update”
(eMILPO)

67
Click on "Submit"
(eMILPO)

68

Input updated
information

(eMILPO)

70
Update additional
emergency notification
category?

69
Click on “Save”
(eMILPO)
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71

» <

74

Click on "View/Print
DD Form 93"
(eMILPO)

Update appropriate
field(s)
(eMILPO)

76
Scan DD Form 93
(iPERMS)

Monitor record
(iPERMS)

——
n

End

Yes
vy
72 73 75
Review DD Form »<_ Identify error(s) on NoO—— > .
93 DD Form 932 Sign DD Form 93
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